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JOB DESCRIPTION
FOR

PUBLICITY AND IMAGE CHAIRMAN

POSITION DESCRIPTION
The objective of this position is to make retired men become aware of the activities of the Branch and to create a positive image of the Branch and its activities at the meeting place. 

MAJOR AREAS OF RESPONSIBILITY
Reads and applies all State SIR Guidelines relating to the Publicity and Image Committee as outlined on the State SIR web site.

Inform local papers of Branch meeting place, time, dates, achievements and events.

Utilize all available means of communication to publicize Branch and inform retired men of SIR activities.

Maintain a supply of SIR tools (SIR cards, brochures, bumper stickers) for individual members to use in person-to-person recruitment and general SIR public awareness.

Set up an activities area near entrance to meeting room with SIR activity posters and activity information. 

Decorates head table and meeting room in general to reflect a positive image of SIR activity using the SIR banner, posters, wall decorations, etc. 

Maintains a record of publicity contacts and outlets, programs and plans for continuity of publicity committee activity from year to year.

SKILLS AND ABILITIES NEEDED
Able to use a computer, Word Processing and Email. 

ESTIMATED ADDITIONAL TIME FOR THIS POSITION BEYOND SIR MEMBERSHIP

Two to four hours a month for Email correspondence, phone calls, and occasional meetings.   
CONCLUSION
This Job Description is intended to convey information essential to understanding the scope of the job and general details of its requirements as it relates specifically to SIR Country Club Branch 33.  However, this description is not meant to supercede or take the place of any information and/or requirements for the job noted above as found in the State SIR (SIR, inc.) Bylaws and Rules or Guidelines as found on their web site at http://www.sirinc.org.
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