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SOCIAL ACTIVITIES FOR MEN




Devoted to the Promotion of Independence and 
   Dignity of Retirement

Date
John Doe

123 Main Street

City, CA  Zip

Dear Sir

Your fellow Branch members of Sons In Retirement have been missing you and are concerned that your absence from recent luncheons is not due to a mishap. Your attendance at our monthly luncheons is important to us. Please let us know the reasons for your absence, so that we may make an informed decision concerning your membership. We certainly do not wish to lose you from the club without first giving you the opportunity to inform us of your situation.

· If you have been missing our luncheons because you have been away temporarily, let us know.

· If you or someone close to you has been ill, can we be of any help?
· If you have moved or are planning to move within the boundaries of SIR, we can arrange transfer.
· If you are unhappy with us, please let us know so we can correct what is wrong.
If your absence must continue for an extended time, please inform us of conditions that would allow you to resume regular attendance at the luncheons. Would like to continue to receive our monthly bulletins and thereby keep abreast of Branch happenings?. Please contact us when you’re ready to resume attendance.

It may be better for you to discuss all of this with me on the phone, so that I may explain your options more fully or you may respond to me by letter. You are also welcome to come and talk with me at a future luncheon or Executive Committee meeting.

As a reminder, Sons In Retirement has the following attendance requirements:

Policy 25. 
A member shall be required to attend one-half of the regular Branch monthly luncheon meetings within the previous twelve consecutive month period, unless the Branch BEC has approved different attendance requirements.
A Branch may grant attendance relief to a member who is unable to attend luncheon meetings due to prolonged illness, acting as a care giver to a family member or an extended absence from the Branch locale. A member who is granted attendance relief is still a member and subject to Branch Regulations. 

I would appreciate hearing from you soon.

Sincerely,
____________________________

Membership Chairman

Phone No. 
cc: Big Sir, Branch Secretary, Attendance Chairman
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