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PREFACE

Sons In Retirement, Incorporated, was founded on July 23, 1958 by Damian L. Reynolds,
Claus J. Hink, Wallace B. Plummer and Lorenz H. Hansen. It was incorporated under the laws
of California governing non-profit mutual benefit corporations on February 13, 1959, as a tax
exempt corporation for retired men. Branches were also incorporated under that law until
1991.

In 1990 and 1991 the Corporate and Branch Articles of Incorporation were amended to
incorporate Sons In Retirement, Incorporated, and its Branches as non-profit public benefit
corporations under Title 1, Division 2 (commencing at Section 5110) of the California
Corporation Code.

One distinguishing characteristic of a non-profit corporation is the fact that no part of its income
can be distributed to its members, directors or officers. Sons In Retirement, Incorporated, is
such a corporation and can use its income only in furtherance of its public purpose.

The Articles of Incorporation of Sons In Retirement, Incorporated provide, in part:

“The specific purpose of this corporation is to provide for the welfare
of retired men . . . who are pursuing a common goal, the enjoyment
of their later years with dignity and pride. . . through association with
other retired men who also face the particular problems that confront
men upon their retirement.”

Corporate and Branch Bylaws, Standing Rules and Guidelines are adopted as may be
necessary to protect and preserve the integrity and goals of Sons In Retirement, Incorporated,
and to provide for uniformity in the administration of its activities. The State Board of Directors
is the governing body of the Corporation.

Each Branch authorized by the parent corporation, Sons In Retirement, Incorporated, is
chartered as a separate corporation. Upon being granted its charter, the Branch is
empowered to adopt such rules, not inconsistent or in conflict with the Corporate or Branch
Bylaws or the Standing Rules, as may be necessary to govern its activities in furtherance of
the objectives of Sons In Retirement, Incorporated. The Branch Executive Committee is the
governing body of the Branch.

The provisions of the Standing Rules and Bylaws in THE SIR MANUAL were adopted

originally to become effective January 1, 1992. The effective date of subsequent changes is to
be indicated parenthetically at the end of each Rule or Section affected.

1/1/92 - i -
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ACKNOWLEDGMENT

The provisions contained in the Bylaws and Standing Rules are the product of the untiring efforts of
dedicated members of Sons In Retirement, Incorporated, since it was organized in 1958. Deeply
ingrained are carefully considered principles found necessary to protect and further the objectives of
SIR.

Over the years, these provisions have been reviewed, recast, polished and expanded to meet new and
ever changing conditions. SIR has made revisions to the Bylaws at many Annual Meetings. The Rules
and Procedures have been in a constant state of revision.

SIR made major revisions to the Bylaws and Rules in 1983. The 1990 reincorporation of SIR from a
non-profit mutual benefit corporation to a non-profit public benefit corporation triggered another major
revision made by two committees. Starting in 1990, Rules Committee Chairman, Sir Louis J. Heinzer,
former Legal Advisor led the effort of reorganization, rearranging and renumbering the Rules. In 1991,
an ad-hoc committee headed by President Weston M. Alt, utilizing the work of the Heinzer committee
as a base, undertook more complete restatement of the Bylaws and Rules and Procedures to make
them more cohesive and understandable and to eliminate redundant and unnecessary wordage with as
little substantive change as possible.

In 1998, then Travel Chairman and future President, Jim Faverman spearheaded a complete rewrite of
the travel rules to conform to insurance requirements and good business practice.

Since 1998 the efforts continued to make the Manual more useful, caused Bylaws revisions to make
them more general relying on rules for specifics, removal of “Guidelines” from the Manual moving the
material into rules or other documents outside the Manual plus a continual revision of rules to make
them more clear and effective with another rewrite of travel rules a good example.

Starting in 2001 under the direction of President Dwight Sale and Assistant Secretary Gary Gruber the
production and distribution of the Manual underwent a complete overhaul. This Manual is now
distributed almost exclusively from the SIR website and went from voluntary website distribution to
mandatory in 2005. In addition, a strict production protocol was developed which ensures that every
page of the Manual has the same look and feel and that changes are identified in a uniform manner.

Thus, THE SIR MANUAL is not the product of any one member or committee, but rather, the sum of the
efforts of the members of Sons In Retirement, Incorporated, since its founding. Its provisions reflect the
total dedication and intelligence of those members to a most worthy cause.

Edited and revised from the December 2, 1991 version by D. B. Sale 12/31/06
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TITLE 1 - STANDING RULES
DIVISION - GENERAL
Article 1 - Definitions

RULE 1. This compilation of the Standing Rules, Bylaws and Articles of Incorporation shall be
known as THE SIR MANUAL.
a When there is a conflict between the wording and/or intentions of a Bylaw and
a Standing Rule, a Bylaw takes precedence. (New 6/5/12)

RULE 2. Unless the provisions of the context otherwise requires, the general provisions and
definitions set forth in this Division shall govern the construction of the provisions of the Standing Rules
and Guidelines:

a. The State organization of the Sons In Retirement, Incorporated, shall be designated
as "Sons In Retirement, Incorporated”, the "Corporation”, the "State Organization",
the "Corporate Body" or “SIRinc”. (Revised 11/14/06)

b  "SIR" may be used to refer to Sons In Retirement, Incorporated, the Corporate body,
its Branches or its members.

c. "State Board" means the State Board of Directors, the governing body of the
Corporation.

d. "President" means the President of the Corporation.

e. "Vice President" means the Vice President of the Corporation.

f.  "Shall" and "must" are mandatory.

g. “May” and "can" are permissive.

h.  The singular includes the plural and the plural includes the singular.

i. "Active member" means "regular member". (Revised 9/24/02)
"Inactive member" means a member so classified by a Branch Executive Committee.
j-  "Rule" means a "Standing Rule,” an action by the State Board governing the
operations of the State and the Branch Corporations.
k. "Regulation" means an action by a Branch Executive Committee governing the
operation of the Branch.
m. (Deleted 6/5/07)
n. Pages denoting a date “Revised”, “Amended”, or such term are to be read as
“Effective”. (New 4/23/99)
(Deleted 4/13/04)
p. “Excused” means approval of absence/s from a Branch luncheon.
(Revised 6/5/01) (6/7/11)

o

Revised 6/5/12 -1-



Article 2 - General Provisions

RULE 3. The titles and subheadings have been included to assist the user in locating the
various provisions and shall not be used in construing the provisions to which they refer.

RULE 4. The provisions of the Corporate and Branch Bylaws and Standing Rules are
mandatory. (Revised 6/5/07)

RULE 5. Guidelines do not have the force and effect of the Standing Rules but should be
followed except in circumstances where it would be imprudent to do so.

RULE 7. No member of the Corporation or any Branch shall be given nor receive any gratuity
nor shall any State Board or Branch officer have the authority to give a contribution or gratuity from the
funds of the Corporation or Branch.

Plagues or similar awards honoring Branch or State members, committee chairmen or members for
outstanding service to Sons In Retirement, Incorporated, are not considered gratuities under this Rule.

RULE 8. In General, the chain of corporate communications shall be:

Individual member through his own Branch Executive Committee.
The Branch through its Area Governor.

The Area Governor through his Regional Director.

The Regional Director to the President or the State Board.
Reverse a, b, ¢ and d for communications in the opposite direction.

Poop

RULE 9. Specific reports or correspondence as provided by the Standing Rules or the
distribution instructions on a SIR form shall be directed to the person so specified. If an item calls for
distribution to the Area Governor and that position is vacant or he is unavailable for an extended period
of time, that report or form shall be sent to the Regional Director for action. (Revised 6/10/08)

RULE 10. A State appointee of the President shall serve at the pleasure of the President and
the appointment shall not extend beyond the President’s term. (Revised 9/9/03)(1/17/12)

RULE 10.1 (Deleted 6/6/06 - text incorporated in Rule 130)

Revised 6/10/08, 1/17/12 -2-



RULE 11.

2o

f.

Article 2 - General Provisions (Continued)
There shall be included in the SIR MANUAL only the following:

A frontispiece, Preface, Acknowledgment, Table of Contents, Index and such titles
and headings as may be appropriate. (Revised 7/7/04)

Corporate and Branch Articles of Incorporation, and the IRS Exemption Certificate.
(Revised 6/5/07)

Corporate and Branch Bylaws.

Standing Rules.

Guidelines, providing that no guidelines heretofore or hereafter promulgated shall
take effect until 30 days after it has been submitted to the members of the State
Board, and provided further that if any member of the State Board objects to a
proposed guideline, in writing to the President within the 30-day period, the guideline
shall not take effect unless and until it is approved by the State Board.

Such other material as may be specifically authorized by the State Board.

RULE 11.1 The official SIR Manual shall be published on the SIR Website promptly after
approval of any new or revised rule, bylaw or guideline.
(New 7/7/04) (Revised 11/8/11)

RULE 11.2 (Deleted 11/8/11)

RULE 11.3 (Deleted 11/8/11)

RULE 12.

a.

No member is required to participate in State events. However, every member shall

be provided an opportunity to do so to the extent that facilities are available on a first
come, first served, basis.

This rule is applicable to all State events, including State travel events. It is not
applicable to events scheduled for limited segments of the membership such as
bowling and golf tournaments, or State sporting events such as SIR Day at the SF
Giants or other teams, or to State RV rallies.

(Revised 1/23/07) (Moved from Page 2.2 - 11/13/07)

Revised 11/8/11

-2.1-



Article 2 - General Provisions (Continued)

RULE 13. Sons In Retirement, Incorporated, and its Branches shall not support, promote.
endorse or otherwise act to benefit, directly or indirectly, any other entity, cause, or crusade; or
any charitable or civic project no matter how worthy, including donations to the Red Cross,
blood banks and the like, or any political preference, affiliation, group, or organization other
than SIR. Speakers at luncheons or other meetings of the Branch or State shall be made aware
of this position so as to avoid any semblance of soliciting contributions or business, or
endorsing any political, religious or ideological concepts. SIR groups composed exclusively of
active SIR members that provide entertainment to others may appear before other than SIR
groups so long as their main objective of the appearance is recruiting. (Revised 6/5/12)

Actions prohibited by this rule shall include, among other things:

a. Inclusion of material referred to above in Branch bulletins or distributing or making
available such literature at Branch or State meetings or events.

b. Solicitation of business or solicitation for volunteers, collection or distribution of
funds, materials or other assistance by any person or persons at any luncheon or
other meeting of the Branch or State.

c. Inclusions of statements, displays or other verbal or graphic material referred to
above at luncheons and other meetings or events of the Branch or State.

d. The lending of credit by means of holding harmless or pledging indemnification or the
like to insure another entity against losses, liabilities, fees, taxes, or other obligations
arising, in whole or in part, because of that entity’s actions or omissions.

Subdivisions a, b and ¢ above do not apply to acts necessary to promote an authorized activity
which is directly related to the fulfillment of the purposes and objectives of Sons In Retirement,
Incorporated. This includes State events such as SIR Day at the Giants, Oakland A’s, Golden State
Warriors and Sacramento River Cats. Acknowledgement of gratuitous printing of Branch bulletins and
rosters is permitted subject to the limitations contained in Rules 178 and 271.

(Revised 11/15/05)

RULE 14. Alcoholic beverages may be served or provided, whether or not for compensation,
only when there is full compliance with all federal, state and local laws, rules or regulations.

Article 3 - Amendment of Rules and Bylaws

RULE 15. All changes in the Standing Rules must be adopted by the State Board except for (1)
temporary changes adopted by the State Executive Committee as provided in the Corporate Bylaws
and (2) clarifications and other minor changes adopted by the State Rules Committee as provided in
Standing Rule 608. (Revised 11/13/07) (Moved from Page 3 - 11/13/07) (Revised 11/8/11)

RULE 16. Changes in the Standing Rules proposed by a Branch Executive Committee, or by
an individual member of the Branch, shall be submitted by the Branch Executive Committee through its
Area Governor and Regional Director to the President for his consideration.

(Moved from Page 3 - 11/13/07)

Revised 6/5/12 -2.2-



Article 3 - Amendment of Rules and Bylaws (Continued)

RULE 17. The Branch or Corporate Bylaws may be amended by the affirmative vote of two-
thirds of those present and entitled to vote at the Annual Meeting, subject to the following:

a. A proposal to amend the Branch or Corporate Bylaws in any given year should be
submitted to the President through the chain of corporate communications by April 1
to permit its review by the appropriate committees and the State Board.

b. If the President finds the proposed amendment to be in the best interest of the
Corporation, he shall cause a copy of the proposed amendment and notice of voting
thereon at the Annual Meeting to be placed on the Annual Meeting Agenda and
circulated to each voting member of the Corporation, not less than 30 days before
the Annual Meeting.

(New 11/13/07)

Article 4 - Logo

RULE 20. The logo of Sons In Retirement, Incorporated, as displayed on its official letterhead,
is registered as a copyright under the laws of the United States and may be used only as authorized as
provided in this rule; provided that it shall not be authorized for display on any item produced, handled
or sold for the personal gain of any member of Sons In Retirement, Incorporated.

The logo may be used on official letterheads, envelopes, Branch bulletins, rosters, announcements
of Branch functions, paraphernalia, certificates, plaques and memorabilia.

A Branch Executive Committee, by majority vote recorded in its minutes, may authorize the use of
the logo in connection with the promotion or conduct of a specifically designated official event
conducted by or on behalf of the Branch. The State Executive Committee may authorize the use of the
logo in connection with the promotion or conduct of a specifically designated official State, Regional or
Area event of Sons In Retirement, Incorporated. It may be authorized, as provided herein, for display
on other items produced, merchandised, marketed or sold.

The design of the logo may be enlarged or miniaturized to any dimension deemed desirable
considering the circumstances in which it is displayed; provided the same proportional scale of the
official logo is maintained as nearly as practical.

When the logo is to be displayed in color, the following colors should be as those described below
or similar.

PhotoShop

Red Green Blue
a. Head, comb and wattle Red 255 0 0
b. Beak Yellow 255 255 0
c Body and tail feathers Brown 216 80 37
d. Neck, legs and feather accents Lt Brown 220 150 0
e. "SIR" letters fill Blue 0 0 255
f.  Banner border and lettering Yellow 255 255 0
g. Banner fill, copyright symbol and "Incorporated"” Black 0 0 0

N
SONS IN RE i IREMENT s

INCORPORATED

(Revised 6/10/08)
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Article 5 - SIR Awards and Certificates

RULE 23. Sons In Retirement, Incorporated, through its State Certificates Chairman, issues the
following State awards and certificates:

a. Honorary Life Membership
b. Branch Charter Certificates
c. Presidential Awards
1. Senior SIR Certificate
2. Super Senior SIR Certificate
3. Century SIR Certificate
4. President’'s Appreciation Certificate
(Revised 6/10/08)

RULE 24. Honorary Life Membership (HLM). The purpose of the HLM is to recognize
exceptional and extraordinary service by a member to SIR. It is not to be treated lightly or awarded
merely on the basis of good fellowship. The award will be meaningful if bestowed only to those who,
upon careful review and scrutiny, are found to have clearly earned it through faithful and outstanding
service to the organization for five years or more. Failure to meet these strict requirements and high
standards will destroy the purpose and meaning of the honor and will cause the request for HLM to be
rejected.

a. HLMs requested by a Branch are first recommended by a two-thirds vote of the
Branch Executive Committee. Form 45 - Application for Honorary Life Membership -
and supporting documentation are then forwarded to the Area Governor and
Regional Director for their approval before the form is presented to the State
President for the final approval. The facts related in the supporting document should
only concern SIR Branch service. Non-SIR activities and achievements are
immaterial and will not be considered in determining the worthiness of an application.

b. Approval of the Form 45 shall not result in the number of HLMs in a Branch with less
than 100 members being more than two, or more than two percent of the total active
membership for a Branch with 100 or more active members, on the date of application.

c. An HLM will be awarded to each Past State President who is not the recipient of an
HLM awarded through his Branch. In addition, the State Board may, on its own
initiative, award an HLM to other active members who are not the recipients of an
HLM awarded through their Branches, based on outstanding or exceptional service
performed by an active member at the Corporate level of SIR. (Revised 2/21/07)

d. For State-initiated HLMs, the provisions of Rule 24 as they apply to Branches do not
apply to the State-initiated HLMs. If a Branch has an HLM on their roles who is how
a Past President, he shall no longer be counted as a Branch-sponsored HLM for that
Branch. The State Board, in conferring an HLM to an active member on its own
initiative as specified in subsection ¢ above, shall not be counted against the Branch
limit. The recipient shall be presented the certificate specifying the facts upon which
the honor has been bestowed in a matted and framed holder. The State shall also
provide a distinctive lapel pin indicating the recipient has received the honor.
(Revised 2/21/07)

e. The conferring of the HLM is reserved to the State Board. An active member of SIR
can only receive one HLM, either through his Branch or as a State-initiated action.
(Revised 2/21/07)

f.  When an HLM is conferred upon a Branch member, he shall be presented with an
appropriate certificate, provided by the State Board, which sets forth the facts on
which the honor has been bestowed. The President, or present or past State Officer
designated by the President shall present this certificate. The Branch shall provide
the member with an official lapel pin indicating he is a recipient of the honor and the
certificate shall be appropriately matted and framed.

Revised 6/10/08 -3.1-



RULE 25.

Article 5 - SIR Awards and Certificates (Continued)

In situations where a Branch-initiated HLM has not attended his home Branch
luncheon meetings for at least 24 consecutive months or the Branch has determined
that the HLM will no longer attend or participate in branch functions, the Branch
Executive Committee with two-thirds approval may request that the Regional Director
approve assigning that member HLM Emeritus status so that he would no longer
count toward the Branch’s HLM limit. This Branch request shall be initiated by letter
to the Regional Director over the Big Sir's signature, through the Area Governor,
outlining the circumstances that prompt the requested action including steps taken to
contact the HLM. The Regional Director shall approve or disapprove the request by
return correspondence with a copy to the State Certificates Chairman. If approved,
the individual shall remain an active member of that Branch and be reflected as HLM
Emeritus in that Branch’s and State Roster membership records.

(Revised 6/10/08) (Revised 11/8/11)

An HLM shall be permitted to transfer from one Branch to another in accordance with
the Standing Rules, provided that a member whose HLM initiated by a Branch shall
no longer be counted by the initiating Branch in determining the number of HLMs
authorized for it and shall not be counted in determining the number of HLMs
authorized for the new Branch to which he transfers.

An HLM shall remain an active member of his Branch until death, transfer,
resignation or permanent relocation, but shall not be subject to attendance
requirements and shall not be counted by the State Treasurer in determining the
number of active members for the purpose of Corporate assessments.

When a Branch-initiated HLM has been an HLM for at least 10 years he will
automatically be elevated to Senior HLM in the Corporate HLM records and the State
Roster, and he no longer counts toward any Branch’s HLM limit. (New 11/11/08)

Branch Charter Certificates. Upon a request by the President, the State Certificates

Chairman will prepare an appropriate charter using the then current charter template and forward it to
the awarding President or his designee for framing and awarding and will furnish a copy to the State
Secretary for the Branch file. See Rule 300 for detailed procedure. (Revised 4/6/10)

RULE 26.

a.

Revised 11/8/11

Presidential Awards.

Senior, Super Senior and Century SIR Certificates. SIR active members upon
attaining the age of 90 are entitled to be awarded the Senior Sir Certificate; upon
attaining the age of 95 are entitled to be awarded the Super Senior Sir Certificate;
and upon attaining the age of 100 are entitled to be awarded the Century Sir
Certificate. The Big Sir of the Branch must submit a Form 6 - Senior Certificate
Order Form - directly to the State Certificates Chairman for processing. The
Certificate will be sent back to the Big Sir for framing. The Big Sir shall contact the
Area Governor for presentation of the Senior Certificate, Regional Director for
presentation of the Super Senior Certificate and the President for presentation of the
Century Certificate. The awards shall be presented at a suitable SIR function or
regular monthly luncheon. (Revised 6/10/08) (6/7/11)
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b.
RULE 27.
a.
b.
RULE 30.

Article 5 - SIR Awards and Certificates (Continued)

President’'s Appreciation Certificate. Past State Officers, Past State Committee
Chairmen and Past Big Sirs are each presented with the President’'s Appreciation
Certificate for their service to SIR. The presentations to the State Officers and
Chairmen are done by the State President or his designee, and the presentations to
the Past Big Sirs are done by the Area Governors. This Certificate is prepared by
the State Certificates Chairman at the request of the President. The President may
also contact the State Certificates Chairman to obtain any special certificate that he
deems appropriate. (Revised 6/10/08)

Branch Certificates.

A Branch Executive Committee may obtain a Certificate of Appreciation (Form 7)
from the SIR Website and issue it to guest speakers, entertainers, or other Branch
members as it deems appropriate.

Special Certificates. A Branch Executive Committee may obtain from the State
Certificates Chairman such certificates the BEC deems appropriate for members of
its Branch. The Big Sir should make direct contact, via email or telephone, with the
Chairman to determine the title of the certificate and wording to best serve the
situation. These certificates are not intended for presentation to persons or groups
outside of SIR. (Revised 6/10/08)

Article 6 - Nonprofit Corporations

As a nonprofit corporation, a Branch cannot conduct, advertise or otherwise promote

any transaction such as a sale or exchange of a product, service or similar activity in which any of the
proceeds inure to an individual member as distinguished from the Branch as a corporation. For
example, the listing in a Branch publication of an item for sale by a member is prohibited unless all of
the proceeds from the sale are to go to the Branch.

Advertising or listing in a Branch publication, or otherwise promoting the sale or exchange of
products, services, or the like, of any person or entity other than a member in which all of the proceeds
there from does not inure to Sons In Retirement, Incorporated, or a Branch thereof, is prohibited unless
authorized by the Standing Rules or Corporate Bylaws.

The provisions of this rule do not apply to authorized travel, golf or bowling activities that are
conducted in accordance with the Standing Rules.

Revised 6/10/08
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Article 7 - Membership List

RULE 32. A membership list is a corporate asset. Without the consent of the State Board or
Branch Executive Committee, as appropriate, a membership list or any part thereof may not be used by
any person for any purpose not reasonably related to a member’s interest as a member without the
consent of said State Board or Executive Committee. (Revised 11/16/04)

A membership list or any part thereof may not be:

a. Used to solicit money or property unless such money or property will be used solely
to solicit the vote of the members in an election to be held by their corporation.

b. Used for any purpose that the user does not reasonably and in good faith believe will
benefit the corporation.

c. Used for any commercial purpose except for uses necessary to promote or authorize
the activity which is directly related to the fulfilment of the purposes and objectives of
Sons In Retirement, Inc. (Revised 11/16/04)

d. Sold to or purchased by any person.

e. Used for purposes in competition with the corporation. (New 11/16/04)

Article 8 - Voting

RULE 34. (Deleted 11/11/08)

Article 9 - Forms

RULE 36. Forms provided through the State are controlled by the State Executive Committee.
No creation or elimination of, or amendment to, such a form should be effected without it being first
reviewed by the State SIR Forms Subcommittee. The State SIR Forms Subcommittee shall then
submit its recommendations regarding the form to the State Executive Committee for approval.
(Revised 9/13/05)(1/17/12)

As needs arise, routine maintenance and minor updates to existing forms may be accomplished by
the SIR Forms Subcommittee Chairman, in consultation with the Rules Committee Chairman and other
interested parties, without direct approval of the State Executive Committee. (New 6/6/06)(1/17/12)

RULE 36.1 (Deleted 9/13/05)

RULE 36.2 The individual responsible for completing a form is responsible for the distribution of
that form in accordance with the distribution instructions on the form or in a rule enabling the form.
(New 4/13/04)

RULE 36.3 All SIR forms may be submitted electronically, including Expense Claim

Voucher Form 15. Supporting receipts and other necessary documents shall be scanned and
forwarded along with the electronically transmitted form. (New 6/5/12)

Revised 11/11/08, 1/17/12, 6/5/12 -3.4 -



RULE 37.

Article 10 - Financial - State

The establishment of bank accounts for State Committees must receive prior

approval from the State Treasurer or Assistant State Treasurer. Standard financial and banking
procedures for State Committees like Bowling, Golf, RV, SIRARC and any other State Standing
Committees that receive and disburse funds pertaining to their activities and expenses are:

(Revised 11/13/07)

a.
b.

C.

Revised 11/11/08

There shall be a Committee Treasurer appointed by the Committee Chairman.

Funds received by the Committee or a representative of the Committee shall be
received by the Committee Treasurer in the name of the Committee.

The Committee Treasurer shall deposit and/or distribute such funds through an
insured depository approved by the State Treasurer in an account bearing the title
"Sons In Retirement, Incorporated, ‘Committee name’ " with the SIR State Treasury
federal identification number. This shall not apply to money received that is
necessarily paid to a provider in connection with an event on the date it is received
nor shall it apply to funds paid for travel that involves air or sea transportation and
goods and services in connection therewith, which payments must be handled as
provided in Rule 369. (Revised 11/11/08)

There shall be three authorized signatures on the account -- the Committee
Chairman, Secretary, and Treasurer. All checks or withdrawals from the account for
$500 or more shall bear the signatures of any two of the three authorized signers.
(Revised 1/28/03 by the Excom) (Confirmed 4/15/03)

At least every three months, the Committee Treasurer shall prepare a financial report
showing the receipt, disbursement, and amount on hand of all funds in his
possession. A copy of this report shall be sent to the Committee Chairman, State
Treasurer, and President. (Revised 1/28/03 by the Excom) (Confirmed 4/15/03)
The funds and accounts of the Committee shall be audited annually not later than
January 31 by the State Audit Committee. The audit report shall be submitted to the
Committee Chairman, State Treasurer, and President.

-3.5-



Article 10 - Financial - State (Continued)

RULE 38. State-related expenses incurred by SIR members must be authorized by the State
and be filed on Form 15 - Expense Claim Voucher during the year of expenditure, or by not later than
January 15 of the following year except with prior authorization, and submitted to the State President or
his designee per Rule 816. Approved vouchers will be sent to the State Treasurer for payment.

Revised (1/17/12)

a. Reimbursable expenses include the following:

1.

Mileage: Personal motor vehicle usage at the reimbursable rate shown on

the Expense Claim Voucher. (Revised 6/10/08, 6/5/12)

o0k wWN

Tolls: Bridge and road tolls.

Lodging: For trip over 100 miles one way. Provide receipt.

Meals: Actual cost including gratuity, but not including alcoholic beverages.

Telephone: Long distance charges. Provide log or annotated bill.

Other items as follows:

(a) Postage: Mailing and other delivery charges. Provide receipt or explain.

(b) Copies and Printing: Purchases of printed supply pursuant to one’s SIR
responsibilities. Provide receipt. Copies or documents produced on personal
copier or printer, at $.05 per side. Explain.

(© Supplies: Such as envelopes, blank labels, etc. Provide receipt.

(d) Area meetings and Branch Training: Coffee and donut holes purchased by
the Area Governor for Branch personnel attending the annual Branch Officer
Training session and the Area meetings required by Rule 895, and meeting
room rental fees when a free meeting room is not available. Provide receipt
and explain.

(e) Miscellaneous: Explain and provide receipts.

b.  Non-reimbursable expenses include the following:

arwNE

Attendance at own Branch meetings or other functions.

Meals for spouses.

Alcoholic beverages.

Set-up or printing of personalized stationery.

Computer hardware, software or supplies unless pre-authorized by the State
resident or his designee.

(Moved from Page 3.5 - 11/13/07)
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DIVISION 2 - THE BRANCH
PART 1 - ORGANIZATION
Article 1 - General

RULE 40. Only active members of SIR and their guests are entitled to participate in activities of
the organization. The number of guests shall not exceed the total number of participating SIR active
members plus participating wives, companions and relatives of participating active members, and
widows of deceased members. A “relative” is defined as a parent, sibling, child or grandchild of a
participating member or companion. (Revised 11/10/09)

RULE 41. Regular monthly luncheon meetings are to be held by each Branch as required by
the Branch Bylaws. Not more than two Holiday parties or Ladies Day functions per year may be held in
lieu of regular luncheon meetings. (Revised 11/15/05)

RULE 42. Voluntary contributions may be solicited. (Revised 1/9/01)

RULE 44. A Branch shall not impose or collect dues, initiation fees or assessments.
(Revised 11/17/00)

RULE 45. No Branch or Branch Activity shall conduct a raffle or lottery in violation of California
State or Federal laws. (New 11/18/03)

RULE 46. Expense Claim Voucher - Form 15 for Branch expenses shall be submitted for
approval to the Big Sir or if unavailable, the Little Sir. Expense reimbursement policy pertaining to
purely Branch business shall be consistent with the SIR policy as detailed in Rule 38, or individual
Branches may set their own policy by regulation. (New 11/15/05)
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Article 2 - Membership

RULE 50. Membership shall be open to men retired from full-time gainful occupation or only
working part-time regardless of age, race, color or religion.
(Revised 1/11/93) (Revised 11/8/11)

RULE 51. A member shall be an active or inactive member. (Revised 9/24/02)

RULE 52. Part-time work should not detract from eligibility for membership if employment does
not adversely affect one's ability to attend Branch luncheon meetings.

RULE 53. An active member is a member in good standing in a Chartered Branch or a member
in good standing that has transferred from a Chartered Branch to a Provisional Branch.
(Revised 6/3/03)

RULE 54. Aninactive member is a member of a Chartered Branch who has been placed on the
inactive list by action of its Executive Committee. (See Rule 90 and following.)

RULE 56. Each active member shall be identified with a Chartered Branch, except one who has
transferred to a Provisional Branch. (Revised 6/3/03)

RULE 57. Each member shall be assigned an identification number that shall appear on a
badge furnished to him. The badge shall also contain his Branch identification name or number or
both, and his name in large type. The badge may include the organization, company or vocation from
which the member retired, but not the position held.

RULE 58.
a. When a member is terminated, or resigns from the Branch, his identification number
may be assigned to an incoming member. (Revised 6/10/08)
b. When a member is placed on the inactive list, his identification number is placed in
an inactive file and will be reassigned to him when he becomes active.
(New 6/10/08)

RULE 59. An active member is entitled to vote on all matters brought before the Branch
membership for decision and to hold office in the Branch. (Revised 6/5/07)

RULE 60. Members are obligated to attend all regular luncheon meetings unless prevented by
illness or absence from the Branch locale.

Revised 11/8/11 -5-



Article 3 - Applicants for Membership

RULE 65. An applicant for membership in a Branch must be sponsored by a member of the
Branch.

RULE 66. It shall be the responsibility of the sponsoring member to ensure that the applicant is
fully qualified.

RULE 67. To be accepted, provided that he is otherwise eligible, an applicant must have
attended at least one luncheon meeting as a guest and been introduced to the members in attendance.
(Revised 6/10/08)

RULE 68. Applications shall be submitted on the proper form and filed with the chairman of the
Membership Committee. The application shall bear the signature of the sponsoring member.

RULE 69. All applications for membership shall be screened, processed and approved by the
Membership Committee as to the applicants’ qualifications and eligibility.  Applicants may be
interviewed if necessary.

RULE 70. If a member objects to the acceptance of an applicant, he shall advise the
Membership Chairman the reason for his objection. The application and any objection thereto shall be
reviewed by the Branch Executive Committee.

RULE 71. When an applicant has been accepted by the Branch Executive Committee, the
Membership Chairman shall notify the applicant of his acceptance and the identification number
assigned to him. He shall be introduced in a ceremony prescribed by the Branch Executive Committee.

RULE 72. Applications shall be processed through the Branch Executive Committee without

delay and approved applicants shall be inducted within 90 days of application submittal.
(New 11/11/08)
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Article 4 - Maximum Membership

RULE 74. Any restriction in the size of a Branch is against the principles and intent of Sons In
Retirement and is therefore prohibited. Branches shall not establish maximum memberships nor inhibit
recruitment and induction of new members by any means, including through waiting lists and
moratoriums on application submittals. Any exception to this rule proposed by a Branch Executive
Committee shall be submitted through its Area Governor and Regional Director to the President for
consideration. The exception must be approved by the State Board. (New 11/11/08)

RULE 75. (Deleted 6/10/08)

RULE 76. (Deleted 6/10/08)

RULE 77. (Deleted 6/10/08)

Article 5 - Dual Membership

RULE 80. Membership in more than one Branch at the same time is not permissible.

Article 6 - Transfer of Membership

RULE 85. An active member may transfer his membership to a Provisional Branch or to
another Chartered Branch by submitting a Membership Application to the Membership Chairman of the
Branch to which he desires to affiliate. (Revised 6/3/03)

RULE 86. An active member who transfers to a Provisional Branch shall retain his active
status. (Revised 6/3/03)

RULE 87. Sponsorship by a member of the Branch to which a member is transferring is not
required. (Revised 6/10/08)

RULE 88. Upon his acceptance by the Branch Executive Committee, the Secretary of the

Branch to which the member is transferring shall so notify the Secretary of the Branch from which he is
transferring and request his membership record. (Revised 9/13/05)
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Article 7 - Inactive Members

RULE 90. A member who is unable to attend luncheon meetings due to prolonged iliness,
acting as a caregiver to a spouse or companion, or an extended absence from the Branch locale, may
be moved from active to inactive status by action of the Branch Executive Committee after conferring
with the member when possible. (Revised 6/10/08)

RULE 90.1 (Deleted 11/16/04)

RULE 91. Aninactive member may be a one-time guest at a regular monthly luncheon meeting
or an in lieu function such as a special luncheon, dinner or picnic, but cannot be a guest in any other
SIR activity. When he does attend such a function, he should be pressed to become reinstated to
active membership. He shall have no other rights or privileges of membership except to receive the
Branch bulletin. (Revised 6/10/08)

RULE 92. Upon his request, an inactive member may be reinstated to active status by the
Branch Executive Committee. (Revised 6/10/08)

RULE 93. (Deleted 6/10/08)

RULE 94. An inactive member may be requested to make a voluntary contribution to assist in
defraying the cost of the Branch bulletin.
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Article 8 - Required Attendance

RULE 100. A member may be notified in writing by his Branch of the pending termination of his
membership (Rule 107) should he be responsible for any of the following:

a. Miss three (3) consecutive regular luncheon meetings without having been excused
by contacting the designated Branch Attendance person prior to the meeting date.

b. Did not attend one-half of the regular luncheon meetings within the previous twelve
consecutive month period. NOTE: Excused meetings cannot be included to achieve
the minimum attendance. (Revised 6/6/06)

c. (Deleted 6/6/06)

RULE 101. Certification of attendance by a member at another Branch meeting will be
considered as a credit to his attendance record. Individual Branches may limit the number of make-ups
during a 12-month period.

RULE 102. Attendance by a State elected or appointed officer, State Advisor or State
Committeeman at a meeting of the State Board, a meeting of a State standing committee or a meeting
required by the Bylaws or Standing Rules, shall be a credit to his requirements.

The attendance by any other member at such a meeting may likewise be so credited by the Branch
Executive Committee.

Revised 6/6/06 -9-



Article 9 - Termination, Expulsion and Suspension

RULE 105. The breach of any Rule, Bylaw or Regulation, or refusal to conform thereto, may be
cause for membership termination, expulsion or suspension.

RULE 106. Upon the finding by the Branch Executive Committee of a member’s breach of any
Rule, Bylaw or Regulation, or refusal to conform thereto, the Branch Executive Committee shall
determine if termination, expulsion or suspension of the member shall occur.

RULE 107. Notice of said pending termination, expulsion or suspension shall be delivered to the
member either personally or by first-class mail sent to the last known address of the member shown on
the Branch records not less than 15 days prior to such meeting of the Branch Executive Committee.
Such notice shall include all of the following:

a. Give the reason for the action being taken against him.

b. Notify him of his right to be heard by the Branch Executive Committee, either by
appearance, or in writing at least five days before the next Branch Executive
Committee meeting. (Revised 9/13/05)

c. Specify the date, time and location of the meeting of the Executive Committee.

RULE 108. The termination, expulsion or suspension of a member of a Branch shall be
accomplished by a two-thirds affirmative vote of the Branch Executive Committee at a regular meeting,
or special meeting called by the Big Sir after a notice requirements and hearing have been fulfilled.

RULE 111. (Deleted 4/13/04)
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PART 2 - BRANCH OFFICERS
Article 1 - General

RULE 120. The Branch Officers are the Big Sir, Little Sir, Secretary, Assistant Secretary,
Treasurer, Assistant Treasurer and from two to six Directors.

RULE 121. The Branch Officers constitute the Branch Executive Committee (BEC).

RULE 122. No Branch Officer shall serve concurrently as a State Officer, except that upon
application to the President, the President may make an exception to this rule. (Revised 11/15/05)

RULE 123. No Branch Officer or member shall receive any compensation or fee for his services.
He may be reimbursed by the Branch Executive Committee for expenses including, but not limited to,
mileage, meals, postage, duplicating and telephone calls incurred and paid for by him, if authorized and
approved by the Branch Executive Committee.

RULE 124. The Branch Big Sir, Little Sir, Secretary and Treasurer for the incoming year shall
attend an annual training session conducted by the Area Governor for the next year. The session shall
be conducted in the latter part of the current calendar year. This Branch Officer training need not be
limited to four Branch Officers, and if any of those designated above is unable to attend, the BEC shall
appoint a replacement. (New 11/13/07)
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Article 2 - Election of Branch Officers

RULE 130. Following his election and prior to the end of the year, the Big Sir-elect shall make
appointments to all Branch committees to serve at the pleasure of the Big Sir during his service year.
In particular, the Big Sir-elect shall appoint a Nominating Committee of three or more members of his
Branch, other than himself or the Little Sir elect, to select a slate of nominees to stand for election as
Branch Officers in the coming year to serve during the calendar year following election. Refer to Rule
255 for the appointment of the Auditing Committee. (Revised 6/6/06)

RULE 131. Members appointed to the Nominating Committee shall have served at least one
year as a member of the Branch Executive Committee or as chairman of any other committee. The
Nominating Committee, by May 31, shall inform the Big Sir of the proposed slate of Branch Officers.
Replacement candidates for incumbents in Secretary/Assistant Secretary and Treasurer/Assistant
Treasurer positions should be capable of creating, storing, and transmitting data by electronic means.
The names of all nominees shall be published in the July Branch bulletin or, if none, by written notice to
each member. (Revised 6/5/07)(1/17/12)

RULE 132. (Deleted 6/5/07)
RULE 133. (Deleted 6/5/07, and text moved to Rule 131)

RULE 134. Election of the officers shall be held at the August luncheon meeting. Additional
nominations may be made from the floor. A nominee from the floor must signify his agreement to
accept the office if elected. Voting for Branch Officers shall be by secret ballot. However, for any office
for which there is but one nominee, voting may be by voice or by a show of hands. (Revised 6/5/07)

RULE 135. (Deleted 6/5/07, and text moved to Rule 134)

RULE 136. Immediately after the August election of Branch Officers, the Branch Secretary shall
prepare Form 20 - Branch Personnel, providing the meeting place information and personal data of
specific Branch personnel. One ORIGINAL of the Form 20 shall be forwarded prior to September 1,
even though all positions may not be filled, to the Chairman of the State Roster Subcommittee and
copies to others as indicated on the form. Alternatively, submission via email attachment is acceptable.
(Revised 11/14/06 effective 1/1/07)

RULE 137. (Deleted 9/13/05)

RULE 138. After submitting the Form 20 following Branch elections, the Branch Secretary shall
monitor the data reported thereon. Any changes that subsequently occur to the data should promptly
be reported by entering only the changed information on a blank Form 20 and mailed to the Chairman
of the State Roster Subcommittee and to others as indicated on the form. Alternatively, notification by
email is acceptable. (Revised 11/14/06 effective 1/1/07)
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Article 3 - Installation of Branch Officers

RULE 140. The officers-elect of each Branch shall be installed at either the November or
December meeting of the Branch prior to taking office January 1* of the ensuing year. The Big Sir, a
past Big Sir of any Branch, a member of the State Board of Directors, an Area Governor or a Past
President, shall be the installing officer. Elected officers that were not installed in November or
December, or appointees to fill vacancies, shall be promptly and properly installed.

(Revised 11/15/05