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Article 2 - General Provisions

RULE 3. The titles and subheadings have been included to assist the user in locating the
various provisions and shall not be used in construing the provisions to which they refer.

RULE 4. The provisions of the Corporate and Branch Bylaws and Standing Rules are
mandatory. (Revised 6/5/07)

RULE 5. Guidelines do not have the force and effect of the Standing Rules but should be
followed except in circumstances where it would be imprudent to do so.

RULE 7. No member of the Corporation or any Branch shall be given nor receive any gratuity
nor shall any State Board or Branch officer have the authority to give a contribution or gratuity from the
funds of the Corporation or Branch.

Plaques or similar awards honoring Branch or State members, committee chairmen or members for
outstanding service to Sons In Retirement, Incorporated, are not considered gratuities under this Rule.

RULE 8. In General, the chain of corporate communications shall be:

Individual member through his own Branch Executive Committee.
The Branch through its Area Governor.

The Area Governor through his Regional Director.

The Regional Director to the President or the State Board.
Reverse a, b, ¢ and d for communications in the opposite direction.

Peoo

RULE 9. Specific reports or correspondence as provided by the Standing Rules or the
distribution instructions on a SIR form shall be directed to the person so specified. If an item calls for
distribution to the Area Governor and that position is vacant or he is unavailable for an extended period
of time, that report or form shall be sent to the Regional Director for action. (Revised 6/10/08)

RULE 10. A State appointee shall serve at the pleasure of the President and the appointment
shall not extend beyond the President’s term. (Revised 9/9/03)

RULE 10.1 (Deleted 6/6/06 - text incorporated in Rule 130)

Revised 6/10/08 -2-



Article 3 - Amendment of Rules and Bylaws (Continued)

RULE 17. The Branch or Corporate Bylaws may be amended by the affirmative vote of two-
thirds of those present and entitled to vote at the Annual Meeting, subject to the following:

a. A proposal to amend the Branch or Corporate Bylaws in any given year should be
submitted to the President through the chain of corporate communications by April 1
to permit its review by the appropriate committees and the State Board.

b. If the President finds the proposed amendment to be in the best interest of the
Corporation, he shall cause a copy of the proposed amendment and notice of voting
thereon at the Annual Meeting to be placed on the Annual Meeting Agenda and
circulated to each voting member of the Corporation, not less than 30 days before
the Annual Meeting.

(New 11/13/07)

Article 4 - Logo

RULE 20. The logo of Sons In Retirement, Incorporated, as displayed on its official letterhead,
is registered as a copyright under the laws of the United States and may be used only as authorized as
provided in this rule; provided that it shall not be authorized for display on any item produced, handled
or sold for the personal gain of any member of Sons In Retirement, Incorporated.

The logo may be used on official letterheads, envelopes, Branch bulletins, rosters, announcements
of Branch functions, paraphernalia, certificates, plaques and memorabilia.

A Branch Executive Committee, by majority vote recorded in its minutes, may authorize the use of
the logo in connection with the promotion or conduct of a specifically designated official event
conducted by or on behalf of the Branch. The State Executive Committee may authorize the use of the
logo in connection with the promotion or conduct of a specifically designated official State, Regional or
Area event of Sons In Retirement, Incorporated. It may be authorized, as provided herein, for display
on other items produced, merchandised, marketed or sold.

The design of the logo may be enlarged or miniaturized to any dimension deemed desirable
considering the circumstances in which it is displayed; provided the same proportional scale of the
official logo is maintained as nearly as practical.

When the logo is to be displayed in color, the following colors should be as those described below
or similar.

PhotoShop

Red Green Blue
a. Head, comb and wattle Red 255 0 0
b. Beak Yellow 255 255 0
c Body and tail feathers Brown 216 80 37
d. Neck, legs and feather accents Lt Brown 220 150 0
e. "SIR" letters fill Blue 0 0 255
f.  Banner border and lettering Yellow 255 255 0
g. Banner fill, copyright symbol and "Incorporated" Black 0 0 0

(Revised 6/10/08)

INCORPIREATEL
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Article 5 - SIR Awards and Certificates

RULE 23. Sons In Retirement, Incorporated, through its State Certificates Chairman, issues the
following State awards and certificates:

a. Honorary Life Membership
b. Branch Charter Certificates
c. Presidential Awards
1. Senior SIR Certificate
2. Super Senior SIR Certificate
3. Century SIR Certificate
4. President’'s Appreciation Certificate
(Revised 6/10/08)

RULE 24. Honorary Life Membership (HLM). The purpose of the HLM is to recognize
exceptional and extraordinary service by a member to SIR. It is not to be treated lightly or awarded
merely on the basis of good fellowship. The award will be meaningful if bestowed only to those who,
upon careful review and scrutiny, are found to have clearly earned it through faithful and outstanding
service to the organization for five years or more. Failure to meet these strict requirements and high
standards will destroy the purpose and meaning of the honor and will cause the request for HLM to be
rejected.

a. HLMs requested by a Branch are first recommended by a two-thirds vote of the
Branch Executive Committee. Form 45 - Application for Honorary Life Membership -
and supporting documentation are then forwarded to the Area Governor and
Regional Director for their approval before the form is presented to the State
President for the final approval. The facts related in the supporting document should
only concern SIR Branch service. Non-SIR activities and achievements are
immaterial and will not be considered in determining the worthiness of an application.

b. Approval of the Form 45 shall not result in the number of HLMs in a Branch with less
than 100 members being more than two, or more than two percent of the total active
membership for a Branch with 100 or more active members, on the date of application.

c. An HLM will be awarded to each Past State President who is not the recipient of an
HLM awarded through his Branch. In addition, the State Board may, on its own
initiative, award an HLM to other active members who are not the recipients of an
HLM awarded through their Branches, based on outstanding or exceptional service
performed by an active member at the Corporate level of SIR. (Revised 2/21/07)

d. For State-initiated HLMs, the provisions of Rule 24 as they apply to Branches do not
apply to the State-initiated HLMs. If a Branch has an HLM on their roles who is now
a Past President, he shall no longer be counted as a Branch-sponsored HLM for that
Branch. The State Board, in conferring an HLM to an active member on its own
initiative as specified in subsection c above, shall not be counted against the Branch
limit. The recipient shall be presented the certificate specifying the facts upon which
the honor has been bestowed in a matted and framed holder. The State shall also
provide a distinctive lapel pin indicating the recipient has received the honor.

(Revised 2/21/07)

e. The conferring of the HLM is reserved to the State Board. An active member of SIR
can only receive one HLM, either through his Branch or as a State-initiated action.
(Revised 2/21/07)

f.  When an HLM is conferred upon a Branch member, he shall be presented with an
appropriate certificate, provided by the State Board, which sets forth the facts on
which the honor has been bestowed. The President, or present or past State Officer
designated by the President shall present this certificate. The Branch shall provide
the member with an official lapel pin indicating he is a recipient of the honor and the
certificate shall be appropriately matted and framed.

Revised 6/10/08 -3.1-



g.

RULE 25.

Article 5 - SIR Awards and Certificates (Continued)

In situations where a Branch-initiated HLM has not attended his home Branch
luncheon meetings for at least 24 consecutive months, the Branch Executive
Committee with two-thirds approval may request that the State President approve
assigning that member as HLM Emeritus in the Corporate HLM records and the
State Roster. He no longer counts toward any Branch’s HLM limit. This action shall
be initiated by letter to the President over the Big Sir's signature, through the Area
Governor and Regional Director, outlining the circumstances that prompt the
requested action including steps taken to contact the HLM. Giving due consideration
to the request, the President shall approve or disapprove the action by return
correspondence with a copy to the State Certificates Chairman. If approved, the
individual shall be reflected as HLM Emeritus in that Branch’s membership.

(Revised 6/10/08)

An HLM shall be permitted to transfer from one Branch to another in accordance with
the Standing Rules, provided that a member whose HLM initiated by a Branch shall
no longer be counted by the initiating Branch in determining the number of HLMs
authorized for it and shall not be counted in determining the number of HLMs
authorized for the new Branch to which he transfers.

An HLM shall remain an active member of his Branch until death, transfer,
resignation or permanent relocation, but shall not be subject to attendance
requirements and shall not be counted by the State Treasurer in determining the
number of active members for the purpose of Corporate assessments.

Branch Charter Certificates. After a period of at least six months from the date of

approval of the Form 33 - Application to Form a Provisional Branch - and all requirements have been
met for the Branch to be chartered, the Provisional Branch Big Sir shall so state in writing to the Area
Governor, who shall indicate his approval and forward it through the Regional Director to the President
for approval. The matter shall then be sent to the Assistant State Secretary who will take the actions
necessary to have the Branch Charter prepared by the State Certificates Chairman. He will
complete the Branch Charter Certificate and send it to the Regional Director for suitable framing and
presentation to the Branch.

RULE 26.

a.

Revised 6/10/08

Presidential Awards.

Senior, Super Senior and Century SIR Certificates. SIR active members upon
attaining the age of 90 are entitled to be awarded the Senior Sir Certificate; upon
attaining the age of 95 are entitled to be awarded the Super Senior Sir Certificate;
and upon attaining the age of 100 are entitled to be awarded the Century Sir
Certificate. The Big Sir of the Branch must submit a Form 6 - Senior Certificate
Order Form - directly to the Regional Director requesting he be issued the
appropriate Certificate. Upon approval, he will forward the Form 6 to the State
Certificates Chairman for processing. The Certificate will be sent back to the Big Sir
for framing. The Big Sir shall contact the Area Governor for presentation of the
Senior Certificate, Regional Director for presentation of the Super Senior Certificate
and the President for presentation of the Century Certificate. The awards shall be
presented at a suitable SIR function or regular monthly luncheon. (Revised 6/10/08)

-3.2-



b.
RULE 27.
a.
b.
RULE 30.

Article 5 - SIR Awards and Certificates (Continued)

President’s Appreciation Certificate. Past State Officers, Past State Committee
Chairmen and Past Big Sirs are each presented with the President's Appreciation
Certificate for their service to SIR. The presentations to the State Officers and
Chairmen are done by the State President or his designee, and the presentations to
the Past Big Sirs are done by the Area Governors. This Certificate is prepared by
the State Certificates Chairman at the request of the President. The President may
also contact the State Certificates Chairman to obtain any special certificate that he
deems appropriate. (Revised 6/10/08)

Branch Certificates.

A Branch Executive Committee may obtain a Certificate of Appreciation (Form 7)
from the SIR Website and issue it to guest speakers, entertainers, or other Branch
members as it deems appropriate.

Special Certificates. A Branch Executive Committee may obtain from the State
Certificates Chairman such certificates the BEC deems appropriate for members of
its Branch. The Big Sir should make direct contact, via email or telephone, with the
Chairman to determine the title of the certificate and wording to best serve the
situation. These certificates are not intended for presentation to persons or groups
outside of SIR. (Revised 6/10/08)

Article 6 - Nonprofit Corporations

As a nonprofit corporation, a Branch cannot conduct, advertise or otherwise promote

any transaction such as a sale or exchange of a product, service or similar activity in which any of the
proceeds inure to an individual member as distinguished from the Branch as a corporation. For
example, the listing in a Branch publication of an item for sale by a member is prohibited unless all of
the proceeds from the sale are to go to the Branch.

Advertising or listing in a Branch publication, or otherwise promoting the sale or exchange of
products, services, or the like, of any person or entity other than a member in which all of the proceeds
there from does not inure to Sons In Retirement, Incorporated, or a Branch thereof, is prohibited unless
authorized by the Standing Rules or Corporate Bylaws.

The provisions of this rule do not apply to authorized travel, golf or bowling activities that are
conducted in accordance with the Standing Rules.

Revised 6/10/08
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RULE 38.

Article 10 - Financial - State (Continued)

Expenses incurred by SIR members must be authorized by the State and be filed on

Form 15 - Expense Claim Voucher during the year of expenditure, or by not later than January 15 of the
following year except with prior authorization, and submitted to the State President or his designee per
Rule 816. Approved vouchers will be sent to the State Treasurer for payment.

a.

Reimbursable expenses include the following:

1. Mileage: Personal motor vehicle usage at the rate of $.35 per mile through June 30,

2008, and at the rate of $.50 per mile on and after July 1, 2008. (Revised 6/10/08)

Tolls: Bridge and road tolls.

Lodging: For trip over 100 miles one way. Provide receipt.

Meals: Actual cost including gratuity, but not including alcoholic beverages.

Telephone: Long distance charges. Provide log or annotated bill.

Other items as follows:

(a) Postage: Mailing and other delivery charges. Provide receipt or explain.

(b) Copies and Printing: Purchases of printed supply pursuant to one’s SIR
responsibilities.  Provide receipt. Copies or documents produced on
personal copier or printer, at $.05 per side. Explain.

(c) Supplies: Such as envelopes, blank labels, etc. Provide receipt.

(d) Area meetings and Branch Training: Coffee and donut holes purchased by
the Area Governor for Branch personnel attending the annual Branch
Officer Training session and the Area meetings required by Rule 895, and
meeting room rental fees when a free meeting room is not available.
Provide receipt and explain.

(e) Miscellaneous: Explain and provide receipts.

Non-reimbursable expenses include the following:

Attendance at own Branch meetings or other functions.

Meals for spouses.

Alcoholic beverages.

Set-up or printing of personalized stationery.

Computer hardware, software or supplies unless pre-authorized by the State

President or his designee.

oOoswN

arwNpE

(Moved from Page 3.5 - 11/13/07)

Revised 6/10/08
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Article 2 - Membership

RULE 50. Membership shall be open to men retired from full-time gainful occupation,
regardless of age, race, color or religion. (Revised 1/11/93)

RULE 51. A member shall be an active or inactive member. (Revised 9/24/02)

RULE 52. Part-time work should not detract from eligibility for membership if employment does
not adversely affect one's ability to attend Branch luncheon meetings.

RULE 53. An active member is a member in good standing in a Chartered Branch or a member
in good standing that has transferred from a Chartered Branch to a Provisional Branch.
(Revised 6/3/03)

RULE 54. Aninactive member is a member of a Chartered Branch who has been placed on the
inactive list by action of its Executive Committee. (See Rule 90 and following.)

RULE 56. Each active member shall be identified with a Chartered Branch, except one who has
transferred to a Provisional Branch. (Revised 6/3/03)

RULE 57. Each member shall be assigned an identification number that shall appear on a
badge furnished to him. The badge shall also contain his Branch identification name or number or
both, and his name in large type. The badge may include the organization, company or vocation from
which the member retired, but not the position held.

RULE 58.
a. When a member is terminated, or resigns from the Branch, his identification number
may be assigned to an incoming member. (Revised 6/10/08)
b. When a member is placed on the inactive list, his identification number is placed in
an inactive file and will be reassigned to him when he becomes active.
(New 6/10/08)

RULE 59. An active member is entitled to vote on all matters brought before the Branch
membership for decision and to hold office in the Branch. (Revised 6/5/07)

RULE 60. Members are obligated to attend all regular luncheon meetings unless prevented by
illness or absence from the Branch locale.

Revised 6/10/08 -5-



Article 3 - Applicants for Membership

RULE 65. An applicant for membership in a Branch must be sponsored by a member of the
Branch.

RULE 66. It shall be the responsibility of the sponsoring member to ensure that the applicant is
fully qualified.

RULE 67. To be accepted, provided that he is otherwise eligible, an applicant must have
attended at least one luncheon meeting as a guest and been introduced to the members in attendance.
(Revised 6/10/08)

RULE 68. Applications shall be submitted on the proper form and filed with the chairman of the
Membership Committee. The application shall bear the signature of the sponsoring member.

RULE 69. All applications for membership shall be screened, processed and approved by the
Membership Committee as to the applicants’ qualifications and eligibility.  Applicants may be
interviewed if necessary.

RULE 70. If a member objects to the acceptance of an applicant, he shall advise the
Membership Chairman the reason for his objection. The application and any objection thereto shall be
reviewed by the Branch Executive Committee.

RULE 71. When an applicant has been accepted by the Branch Executive Committee, the

Membership Chairman shall notify the applicant of his acceptance and the identification number
assigned to him. He shall be introduced in a ceremony prescribed by the Branch Executive Committee.

Revised 6/10/08 -6 -



Article 4 - Maximum Membership
RULE 75. (Deleted 6/10/08)
RULE 76. (Deleted 6/10/08)

RULE 77. (Deleted 6/10/08)

Article 5 - Dual Membership

RULE 80. Membership in more than one Branch at the same time is not permissible.

Article 6 - Transfer of Membership

RULE 85. An active member may transfer his membership to a Provisional Branch or to
another Chartered Branch by submitting a Membership Application to the Membership Chairman of the
Branch to which he desires to affiliate. (Revised 6/3/03)

RULE 86. An active member who transfers to a Provisional Branch shall retain his active
status. (Revised 6/3/03)

RULE 87. Sponsorship by a member of the Branch to which a member is transferring is not
required. (Revised 6/10/08)

RULE 88. Upon his acceptance by the Branch Executive Committee, the Secretary of the

Branch to which the member is transferring shall so notify the Secretary of the Branch from which he is
transferring and request his membership record. (Revised 9/13/05)

Revised 6/10/08 -7-



Article 7 - Inactive Members

RULE 90. A member who is unable to attend luncheon meetings due to prolonged iliness,
acting as a caregiver to a spouse or companion, or an extended absence from the Branch locale, may
be moved from active to inactive status by action of the Branch Executive Committee after conferring
with the member when possible. (Revised 6/10/08)

RULE 90.1 (Deleted 11/16/04)

RULE 91. An inactive member may be a one-time guest at a regular monthly luncheon meeting
or an in lieu function such as a special luncheon, dinner or picnic, but cannot be a guest in any other
SIR activity. When he does attend such a function, he should be pressed to become reinstated to
active membership. He shall have no other rights or privileges of membership except to receive the
Branch bulletin. (Revised 6/10/08)

RULE 92. Upon his request, an inactive member may be reinstated to active status by the
Branch Executive Committee. (Revised 6/10/08)

RULE 93. (Deleted 6/10/08)

RULE 94. An inactive member may be requested to make a voluntary contribution to assist in
defraying the cost of the Branch bulletin.

Revised 6/10/08 -8-



Article 4 - Branch Secretary (Continued)

RULE 179. The Branch Secretary shall give, or cause to be given, notice of all meetings
provided by the Branch Bylaws. (Moved from Page 16 - 11/15/05)

RULE 180. The Secretary of the current Branch of an Honorary Life Member shall notify the
State Certificates Chairman of the transfer, death, resignation and any change of address, telephone
number or email address of that HLM. (Revised 6/10/08)

RULE 181. The Branch Secretary shall bring his copy of the SIR Manual to the Branch Executive
Committee meetings for ready reference. (New 7/7/04)

Secretary's Records

RULE 182. The Branch Secretary shall maintain the following active records for the duration
shown. (Revised 4/13/04)

(Deleted 4/13/04)

Minutes of Executive Committee meetings, for at least five years. (Revised 6/5/07)
Bulletins, for at least five years. (Revised 4/13/04)

(Deleted 11/16/04)

A copy of each current regulation of the Branch and the date of its adoption together
with a record of each regulation repealed and the date thereof, permanently.

(New 4/13/04)

f.  Branch Rosters, for at least five years. (Revised 6/5/07)

Peoo

RULE 183. The Branch Secretary shall maintain a separate permanent file containing the
following less active records.

a. (Deleted 4/13/04)

b. The original or copy of the Branch Charter, and Branch Articles of Incorporation and
each amendment thereof. (Revised 4/13/04)

c. The written confirmation of tax exemption issued by (1) the United States Internal
Revenue Service and (2) The State of California Franchise Tax Board.

d. Written confirmation of the employer identification number issued by the United
States Internal Revenue Service.

e. Records of where and when the Branch was organized; the number of the Branch;
the name of the Branch when organized together with any change in the name; the
Charter date; the date on which the Charter was presented to the Branch; and the
date of incorporation and the incorporation number. (Revised 4/13/04)

RULE 184. The Branch Secretary shall keep and maintain for two years such other records as
may be prescribed in the Standing Rules. (Moved from Rule 200 - 11/17/00)

RULE 185. The Branch Secretary shall have such other powers and perform such other duties

as may be prescribed by the Standing Rules, the Branch Regulations or the Big Sir or the Branch
Executive Committee.
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Article 8 - Branch Director

RULE 240. The Branch Director is an integral part of the Branch Executive Committee. He has
equal voting rights with other members of the committee and shares equal responsibility for the conduct
of all Branch operations and activities.

RULE 241. A Director may be assigned specific duties and responsibilities by the Big Sir or the
Executive Committee.

Article 9 - Fiscal Matters

RULE 245. Expenses for continuing group activities in which all members do not participate,
such as bowling, golf, bridge, and the like, must be borne totally by those participating.

RULE 246. Special activities, including in lieu luncheons, dinners or picnics, shall not be
intended to be profit-making. (Revised 6/6/06)

Article 10 - Audits

RULE 255. Following his election and prior to the end of the year, the Big Sir-elect shall appoint
an Auditing Committee, consisting of two or more members who have not served as officers during the
current (audit) year, to make an audit of the books and records covering the financial transactions of the
Branch during the current calendar year. Refer to Rule 130 for the appointment of the Nominating
Committee. (Revised 6/6/06)

RULE 256. The annual audit shall include an audit of the funds of all activities of the Branch,
including, but not limited to golf, bowling, travel, bridge and the like.

RULE 257. A report containing a résumeé of the audit(s) shall be submitted to the Area Governor,
and to others as indicated on the form, by February 10 following the audit year on Form 29 - Branch
Audit Report - and including a copy of the December Form 28 - Cash Report - for the audit year.
(Revised 6/10/08)

RULE 258. Should the President at any time deem it advisable or necessary to audit the
financial transactions of any Branch he may appoint a state auditing committee to do so.
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Article 7 - Assistant State Treasurer

RULE 875. The Assistant State Treasurer shall assist in maintaining State Board Financial
Records and in the absence of the Treasurer shall assume his duties in accordance with the Rules.

RULE 876. The Assistant State Treasurer shall have such other powers and perform such other
duties as may be authorized by the President or the State Board.

Article 8 - Regional Director

RULE 880. The Regional Director is responsible, acting through the Area Governors, to
implement liaison between the State Board and the President and the Branches within his Region.

RULE 881. The Regional Director is responsible for the conduct of the activities of the Branches
within his Region in accordance with the Articles of Incorporation, Bylaws, Standing Rules and
directives of the State Board and the President, with due consideration being given to appropriate
guidelines as approved by the President.

RULE 882. The Regional Director has the authority, subject to an appeal to the President, to
suspend any activity of a Branch within his Region which he finds to be in violation of the Corporate
Articles of Incorporation, Corporate Bylaws, Standing Rules, or the Branch Bylaws.

The Regional Director shall give the offending Branch written notice of the violation and such
reasonable time as may be appropriate under the circumstances to correct the deficiency.

RULE 883. The Regional Director should meet with the Area Governors in his Region within two
weeks after each meeting of the State Board of Directors, unless those Area Governors were in
attendance at that meeting, and at such other times as he may deem necessary or desirable to carry
out his duties and responsibilities. (Revised 3/25/97)

RULE 884. In addition to his normal duties, the Regional Director, in the extended absence of an
Area Governor or when the Area Governor position is vacant, shall receive and act for the Area
Governor on specific reports or correspondence and SIR forms normally directed to the Area Governor.
(New 6/10/08)
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NOTE TO USERS -- DISCARD THE LOGO GUIDELINES

(The revised Index is below)



INDEX TO THE SIR MANUAL

Activities
Also refer to specific activity
Audit of
Rule 37f
Rule 584b
Authorization of - Rule 151.1
Finances - Rule 245-246
Financial procedures - State - Rule 37
Management of
Rule 150-151.1
Rule 154
Non-authorized activities - Rule 650
Non-responsibility declaration - Rule 345
Number of members vs. guests - Rule 40
State - Rule 12
Advertising restriction
Rule 178
Rule 271
Rule 30
Alcoholic beverages - Rule 14
Articles of Incorporation
Branch - (behind divider)
State - (behind divider)
Attendance
At State meetings - Rule 102
Meeting make-ups - Rule 101
Requirements
Rule 100
Rule 60
Sec 18
Banking
Branch Committees - Rule 215.1
Branch Treasurer - Rule 217
New Branch Formation - Rule 297
State Committees - Rule 37
State Treasurer - Rule 867
Bowling Committee (State)
Approval of events - Rule 557
Chairman term limit - Rule 554
Committee composition - Rule 550
Duties - Rule 550-560
Events involving travel - Rule 557
Financial - Rule 555-556
Branch Bulletin
Advertising restriction - Rule 271
Distribution of - Rule 272
Requirements - Rule 270-273
Branch Charter
Certificate - Rule 25
Record of - Rule 183
Revocation - Rule 315-325
Surrender of - Rule 327
Branch Interim Management - Rule 327
Branch 'merger' - Rule 327
Branch Name change - Rule 335
Branch purpose - Sec 1
Branch records
Rule 175-175.1

Revised 6/10/08

“Executive Committee” is a separate

Rule 182-184 Individual Officers are listed under
Rule 201-204 “Officers”.
Branch regulations topic.
Rule 151 Administrative Committees are listed at
Rule 152-153 “Committees”.
Rule 46 %yegi%??git\i?; are shown under the
Sec 41
Branch responsibilities - GL 40.1-40.4
Bylaws
Branch
Amendment of
Rule 17
Sec 56-60
Definitions - Sec 5-7
State
Amendment of
Rule 17
Sec 290-291

Definitions - Sec 120-122
Certificates
Branch Appreciation - Rule 27
Branch Charter - Rule 25
Honorary Life Member - Rule 24
President’s Appreciation - Rule 26b
Senior & Century - Rule 26a
Charitable/civic causes - Rule 13
Committees
Branch Administrative Committees
Audit
Duties
Rule 255-257
Rule 584a
Qualifications - Rule 255
Nominating
Duties - Rule 130-131
Qualifications - Rule 131
Reporting to Big Sir - Rule 131
State Administrative Committees
Audit
Composition - Rule 611
Duties
Rule 584b
Rule 611-611.3
Sec 255-257
Growth and Membership
Composition - Rule 605
Duties - Rule 606
Information Systems
Composition - Rule 604
Duties - Rule 604.1
Websites control - Rule 956
Insurance
Composition - Rule 615
Duties - Rule 616-619
Nominating
Composition - Rule 766
Duties - Rules 767-769
President's Advisory
Composition - Rule 612
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State Administrative Committees (cont'd) 44 - Candidacy & Election of Area Governor
Duties - Rule 612-613 Rule 155

Rules Rule 798
Composition - Rule 607 45 - Application for HLM - Rule 24
Duties - Rule 608-610 50 - Branch Travel Contract

State Standing Committees Rule 175.1
Defined - Sec 224 Rule 374
Financial procedures - Rule 37 Rule 408-409
Listed - Sec 225 50B - State Travel Contract
Communications - Rule 8 Rule 375
Corporate structure change - Rule 923 Rule 504.5
Executive Committee Rule 557
Branch 51 - Travel Event Foreign
Defined Rule 175.1
Rule 120-121 Rule 369b
Sec 40 52 - Travel Event Financial Report
Duties Rule 175.1
Rule 150-154 Rule 424
Sec 41-44 53 - Travel Event Branch Approval
State Rule 175-175.1
Defined Rule 405
Rule 757 Rule 408
Sec 220 Rule 413
Duties - Sec 220-223 53B - Travel Event State Approval
Expense Claim Voucher Rule 454
Mileage allowance - Rule 38 Rule 505 (Golf)
Procedure Rule 557 (Bowling)
Rule 38 59 - Travel Event Checklist
Rule 46 Rule 175.1
Expenses Rule 383-384
Branch 59A - Travel Agency Letter - Rule 376
Rule 123 199 (CA) & 990 (Fed)
Rule 219 Rule 225
Rule 245 Rule 869
Rule 46 1024 & 8718 (Feds) - Rule 843
State RRF-1 - CA Attorney General filings - Rule 604.1
Rule 38 SI-100 - CA Nonprofit Corporation Info
Rule 816 Rule 604.1
Forms Rule 846-847
Creation & Control - Rule 36 SS-4 (Fed) - Application for EIN - Rule 843
Distribution Geographic boundaries - Sec 110
Rule 36.2 Golf Committee (State)
Rule 9 Approval of events - Rule 504.5

6 - Senior & Century Awards - Rule 26a
7 - Branch Appreciation Certificate - Rule 27a

Chairman term limit - Rule 504
Committee composition - Rule 500

15 - Expense Claim Voucher

Duties - Rule 500-507

Rule 38 Events involving travel - Rule 504.5-505.5
Rule 46 Financial - Rule 507
20 - Branch Personnel Literature - Rule 506
Rule 136-138 Income
28 - Cash Report Branch
GL 890.7 Rule 42-45
Rule 216 Sec 17
Rule 257 State - Sec 132
29 - Branch Audit - Rule 257 IRS Exemption Cert. (with Articles of Incorp.)
33 - Provisional Branch Formation Logo
Rule 25 Usage and specifications
Rule 285-290 Rule 20
Rule 300 Usage in Travel Literature - Rule 432

43 - Declaration of Candidacy - Rule 768.2 Usage in Websites - Rule 950

Revised 6/10/08 Page 2 of 5



Manual
Amendment of Branch Bylaws
Rule 17
Sec 56-60
Amendment of Rules - Rule 15-16
Amendment of State Bylaws
Rule 17
Sec 290-291
Content - Rule 11
Content & official title - Rule 1
Definitions - Rule 2
Distribution - Rule 11.1-11.3
Maintenance - Rule 604.1d
Rules vs. Guidelines - Rule 5
Standing Rules - defined - Sec 122
Meetings
Branch
In lieu luncheons, picnics, etc
Rule 246
Rule 41
Rule 91
Luncheon
Rule 41
Sec 35
Minutes - Rule 175-176
Notice of - Rule 179
Rules of Order
GL 160.4a
GL 160.5
Rules of Order - Sec 280
Speakers - Rule 13
Special - Sec 36
State
Annual Meeting
Rule 165-166
Rule 34
Rule 765
Rule 769-774
Rule 836
Sec 131
Sec 143
Sec 184-186
Sec 290
Sec 56-60
Minutes - Rule 830-831
Quorum - Sec 182
Rules of Order - Sec 280
State Board
Rule 810
Rule 833
Sec 188-191
Members of the Corporation
Defined - Sec 130
Membership
Applicants - Rule 65-71
Attendance requirements
Rule 100
Rule 60
Sec 18
Badges - Rule 57-58
Dual membership restriction - Rule 80

Revised 6/10/08

Eligibility
Rule 50
Rule 52
HLM Emeritus
Rule 24.g
Honorary Life Membership
Rule 180
Rule 24
Sec 133-134
Member contributions
Rule 42-45
Sec 17
Membership list - Rule 177
Membership list usage restriction - Rule 32
Requirements - Sec 15-19
Roster - Rule 178
Roster advertising restriction - Rule 178
Status
Active
Defined - Rule 53
Described - Rule 50-60
Voting rights - Rule 59
Inactive
Defined - Rule 54
Member contributions - Rule 94
Participation restriction - Rule 91
Procedure - Rule 90-94
Reinstatement - Rule 92-93
Termination
Rule 100
Rule 105-108
Transferring - Rule 85-88
New Branch formation
Basic requirements - Rule 280 & 292
Procedure - Rule 280-300
Provisional period
Rule 280
Rule 300
Nonprofit Corporation restriction - Rule 30
Non-responsibility declaration - Rule 345
Officers
Branch Officers
Big Sir
Appointments
Rule 130
Rule 255
Sec 50
Term of - Rule 130
Attending the Annual Meeting
Rule 165-166
Duties
Rule 160-167
Election of Area Governor
Rule 795
Sec 146
Execution of documents - Rule 163
Responsibilities - GL 160.1-160.6
Service on Branch committees - Rule 164
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Branch Officers (cont'd)
Little Sir
Duties
GL 170.1
Rule 170-172
Secretary
Branch Roster
Requirements - Rule 177-178
Usage - Rule 32
Duties
Rule 175-181
Rule 182-198
Membership list - Rule 177
Minutes of meetings - Rule 175
Record retention
Rule 175-175.1
Rule 182-198
Supplies - Rule 265
Treasurer
Accounting - Rule 215
Banking - Rule 217
Collections - Rule 220
Disbursements - Rule 219
Duties
Rule 215-222
Rule 225
Rule 227
Fidelity bond - Rule 223
Income Tax Returns - Rule 225
Monthly Cash Report - Rule 216
Record retention - Rule 227
Assistant Secretary - Duties - Rule 210-212

Assistant Treasurer - Duties - Rule 235-236

Director - Duties - Rule 240-241
Defined

Rule 120

Sec 25

Dual Branch/State service restriction - Rule 122

Election of - Rule 130-136
Election of Area Governor
Rule 155
Rule 794-796
Installation of - Rule 140-141
Personal gain restriction - Rule 123
Training - Rule 124
Vacancies - Sec 26
State Officers
Area Governor
Appointments - Rule 896
Area defined - Rule 790
Dual service restriction - Sec 147
Duties - Rule 890-897
Election of
Procedure
Rule 794-796
Sec 146
Qualifications - Rule 155
Meetings with Branch Officers - Rule 895
Reporting - Rule 800-801
Term limit - Rule 797
Training - Rule 898

Revised 6/10/08
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Vacancy - Sec 154-156
Corporate Officer defined - Sec 120.5
Defined
Rule 755
Sec 120.5
Dual State/Branch service restriction - Rule 758
Elected Officers
President
Appointments
Audit Committee
Rule 611
Sec 255
Information Systems Committee - Rule
956
Nominating Committee - Rule 766
Parliamentarian - Rule 818
Special committees - Sec 265
Standing Committees - Sec 225
State Advisor - Rule 818
Term of - Rule 10
Duties - Rule 810-819
Vacancy - Sec 150
Vice President - Duties - Rule 825
State Secretary - Duties - Rule 830-837
State Treasurer
Annual Financial Report - Rule 870
Branch pro rata assessments
Rule 218
Rule 866
Duties - Rule 865-871
Income Tax Returns - Rule 869
Assistant State Secretary
Branch name change - Rule 335
Duties - Rule 840-847
New Branch formation
Rule 286-290
Rule 300
Assistant State Treasurer
Duties - Rule 875-876
Defined
Rule 607
Rule 765
Sec 143
Election of
Notice of election - Rule 770
Procedure
Rule 765-774
Sec 143
Qualifications - Rule 768-768.2
Voting - Rule 773-774
Installation - Rule 805
Interim Management of Branch - Rule 327
Term limit - Sec 148
Vacancy - Sec 150
Execution of documents - Rule 817
Officer of the Corporation
(Synonymous with State Officer)
Defined
Rule 755
Sec 120.5
Sec 140



Officer of the Corporation (cont'd)
Term limit - Sec 148
Regional Director
Dual service restriction - Sec 145
Duties - Rule 880-884
Duties - Rule 9
Election of
Procedure
Rule 781-784
Sec 144
Qualifications - Rule 784
Installation - Rule 805
Meetings with Area Governors - Rule 883
Regions alignment- Rule 780
Reporting - Rule 786
Term limit - Rule 785
Vacancy - Sec 151-153
Removal from office - Sec 160-168
Vacancies in office - Sec 150-156
Past Presidents (references to)
Rule 11.3 & 140 & 612 & 766 & 805
Sec 130 & 134 & 182
Personal gain prohibited
Rule 123
Rule 370
Rule 7
Personal gain/gratuities - Rule 7
Pro rata assessments
HLMs exempt - Rule 24i
Rule 218
Rule 866
Sec 132
Raffles/lotteries - Rule 45
Regulations - see Branch regulations
Reports distribution - Rule 9
Roster
Branch - Rule 178
State
Rule 604.1d
Rule 959
Rules
Amendment of
Rule 15-16
Rule 451
Rule 501.1
Rule 552
Rule 609
Sec 221-222
RV Committee (State)
Approval of events - Rule 580
Area/Region coordination - Rule 581
Audit of - Rule 584b
Chairman term limit - Rule 579
Composition - Rule 575
Duties - Rule 575-585
Events involving travel - Rule 585
Financial - Rule 583-584
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SIRARC Committee (State)
Composition - Rule 600
Duties - Rule 600-603
State Board
Defined
Rule 756
Rule 805
Sec 141
Duties
Rule 140
Rule 15
Rule 915-917
Installation - Rule 805
Meetings
Rule 810
Rule 833
Minutes - Rule 830-831
Powers - Sec 200-204
State Corporate purpose - Sec 100
State events
Literature - Rule 273
Participation in - Rule 12
Training
Area Governors - Rule 898
Branch Officers - Rule 124
Travel
Area coordination - Rule 388
Branch Approval - Rule 405-406
Branch event conflict w/State - Rule 387
Branch Travel Committee - Rule 385
Contracting - Rule 374
Definitions & terms - Rule 360
Designated Member - Rule 407
Foreign assessment - Rule 369
Funds - Rule 420-424
Literature
Logo - Rule 432
Rule 429-436
Non-responsibility disclaimer - Rule 436
Participants - Rule 367-368
Personal gain - Rule 370
State Approval - Rule 454
State Travel Committee - Rule 450-454
Travel Agency disqualified - Rule 382
Travel Agency insurance
Rule 380.b
Rule 412-416
Travel Agency qualified - Rule 380
Travel Agency requisites - Rule 380-381
Travel Code - Rule 360-454
Travel Code violations - Rule 440-442
Voting by proxy - Rule 34
Websites
Advertising restriction - Rule 952
Standards - Rule 950-959
Subject matter restrictions - Rule 951
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