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Article 5 - SIR Awards and Certificates (Continued) 
 
   g. In situations where a Branch-initiated HLM has not attended his home Branch 

luncheon meetings for at least 24 consecutive months or the Branch has 
determined that the HLM will no longer attend or participate in branch 
functions, the Branch Executive Committee with two-thirds approval may 
request that the Regional Director approve assigning that member HLM 
Emeritus status so that he would no longer count toward the Branch’s HLM 
limit.  This Branch request shall be initiated by letter to the Regional Director 
over the Big Sir’s signature, through the Area Governor, outlining the 
circumstances that prompt the requested action including steps taken to 
contact the HLM.  The Regional Director shall approve or disapprove the 
request by return correspondence with a copy to the State Certificates 
Chairman.  If approved, the individual shall remain an active or inactive 
member of that Branch and be reflected as HLM Emeritus in that Branch’s and 
State Roster membership records.  

    (Revised 6/10/08) (11/8/11) (6/4/13) 
   h. An HLM shall be permitted to transfer from one Branch to another in accordance with 

the Standing Rules, provided that a member whose HLM initiated by a Branch shall 
no longer be counted by the initiating Branch in determining the number of HLMs 
authorized for it and shall not be counted in determining the number of HLMs 
authorized for the new Branch to which he transfers. 

   i. An HLM shall remain an active member of his Branch until death, transfer, 
resignation or permanent relocation, but shall not be subject to attendance 
requirements (Revised 6/4/13) 

   j. When a Branch-initiated HLM has been an HLM for at least 10 years he will 
automatically be elevated to Senior HLM in the Corporate HLM records and 
the State Roster, and he no longer counts toward any Branch’s HLM limit.  
(New 11/11/08) 

 
 RULE 25. Branch Charter Certificates.  Upon a request by the President, the State Certificates 
Chairman will prepare an appropriate charter using the then current charter template and forward it to 
the awarding President or his designee for framing and awarding and will furnish a copy to the State 
Secretary for the Branch file.  See Rule 300 for detailed procedure.  (Revised 4/6/10) 
 
 RULE 26. Presidential Awards. 
 
   a. Senior, Super Senior and Century SIR Certificates.  SIR active members upon 

attaining the age of 90 are entitled to be awarded the Senior Sir Certificate; upon 
attaining the age of 95 are entitled to be awarded the Super Senior Sir Certificate; 
and upon attaining the age of 100 are entitled to be awarded the Century Sir 
Certificate.  The Big Sir of the Branch must submit a Form 6 - Senior Certificate 
Order Form - directly to the State Certificates Chairman for processing.  The 
Certificate will be sent back to the Big Sir for framing.  The Big Sir shall contact the 
Area Governor for presentation of the Senior Certificate, Regional Director for 
presentation of the Super Senior Certificate and the President for presentation of the 
Century Certificate.  The awards shall be presented at a suitable SIR function or 
regular monthly luncheon.  (Revised 6/10/08) (6/7/11) 
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Article 10 - Financial - State (Continued) 

 
 RULE 38. State-related expenses incurred by SIR members must be authorized by the 
State and be filed on Form 15 - Expense Claim Voucher during the year of expenditure, by the 
quarter, preceding April 15th, July, 15th, October 15th,  and not later than January 15 of the 
following year except with prior authorization, and submitted to the State President or his 
designee per Rule 816.  Approved vouchers will be sent to the State Treasurer for payment. 
Revised (1/17/12, 6/4/13) 
   a. All reimbursable expenses except mileage must have receipts or explanations 

for more than $15.00: Revised 6/4/13 
    1. Mileage: Personal motor vehicle usage at the reimbursable rate shown on 

the Expense Claim Voucher. (Revised 6/10/08), (6/5/12), 6/4/13 
    2. Tolls:  Bridge and road tolls. 
    3. Lodging:  For trip over 100 miles one way. (Revised 6/4/13) 
    4. Meals:  Actual cost including gratuity, but not including alcoholic beverages. 
    5. Telephone:  Long distance charges. (Revised 6/4/13) 
    6. Other items as follows: 
     (a) Postage:  Mailing and other delivery charges. (Revised 6/4/13) 
     (b) Copies and Printing:  Purchases of printed supply pursuant to one’s 

SIR responsibilities.  Copies or documents produced on personal 
copier or printer, at $0.10 per side.  Explain. (Revised 6/4/13) 

     (c) Supplies:  Such as envelopes, blank labels, etc.  (Revised 6/4/13) 
     (d) Area meetings and Branch Training:  Coffee and donut holes purchased 

by the Area Governor for Branch personnel attending the annual 
Branch Officer Training session and the Area meetings required by Rule 
895, and meeting room rental fees when a free meeting room is not 
available.  (Revised 6/4/13) 

     (e) Miscellaneous:  (Revised 6/4/13) 
   b. Non-reimbursable expenses include the following: 
    1. Attendance at own Branch meetings or other functions. 
    2. Meals for spouses. 
    3. Alcoholic beverages. 
    4. Set-up or printing of personalized stationery. 
    5. Computer hardware, software or supplies unless pre-authorized by the State 

President or his designee. 
 (Moved from Page 3.5 - 11/13/07) 
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Article 6 - Branch Treasurer 
 
 RULE 215. The Branch Treasurer shall keep and maintain, or cause to be kept and maintained, 
accurate accounts of the properties and financial transactions of the Branch, including accounts of its 
assets, liabilities, receipts and disbursements. 
 
 RULE 215.1 The opening of a Branch bank account, including accounts for the Branch 
committees in need of separate accounts, shall be authorized and controlled by the Branch Treasurer 
or Big Sir with the approval of the Branch Executive Committee.  Approval must be recorded in the BEC 
minutes and kept on file with the Branch Secretary and Branch Treasurer as long as the account is 
active.  Any Branch account must be in the name of the Branch or its committee, such as “SIR 
Reynolds Branch 1” or “SIR Reynolds Branch 1 Golf Committee” account.  A copy of the Branch 
Articles of Incorporation may be provided to the bank along with the Branch federal identification 
number, known as the Employer Identification Number (“EIN”) that is assigned by the IRS.  This 
information is contained in local Branch files and/or on the SIR Website under SIR Documents - 
Organization Information - Branch EIN Numbers.  Banks and Savings and Loans used by Branches 
must be fully insured by FDIC, or in the case of Credit Unions, the National Credit Union Administration 
(NCUA).  (Revised 11/11/08) 
 
 RULE 216 By the 10th of each month, the Branch Treasurer shall submit a completed 
Form 28-Monthly Cash Report as of the end of the previous month including the total number of 
Active Branch members reported at the BEC meeting for the previous month in accordance with 
Form 28’s distribution instructions.  Form28 does not need to be approved by the BEC prior to 
distribution nor does the checking balance shown on Form 28 need to be confirmed with a bank 
statement dated later than the end of the previous month..  The December Form 28 is to be 
distributed to the new Officers as well as the previous year Officers.  (Revised 11/9/10)(6/4/13) 
 
 RULE 217. All money received or collected by or on behalf of the Branch shall be held in the 
custody of the Branch Treasurer.  He shall deposit all such money in the name of and to the credit of 
the Branch with such depositories as may be designated by the Big Sir or the Branch Executive 
Committee.  (Revised 1/28/03 by the Excom)  (Confirmed 4/15/03) 
 
 RULE 218. The Branch Treasurer shall disburse, from Branch funds, the amount required to pay 
the pro rata assessment determined each quarter by the State Treasurer.  Quarters start January 1, 
April 1, July 1, and October 1.  The amount assessed shall be paid no later than the 15th of the first 
month in the quarter for which the assessment applies.  Also refer to Rule 866.  (Revised 11/15/05) 
 
 RULE 219. The Branch Treasurer shall disburse, from Branch funds, such other amounts 
necessary to defray the expenses of the Branch upon approval of the Big Sir or Little Sir. 
(Revised 11/13/01) 
 
 RULE 220. The Branch Treasurer is responsible for the collection of voluntary contributions. 
 
 RULE 221. The Branch Treasurer shall have such additional responsibilities and perform such 
other duties as may be prescribed by the Big Sir or the Branch Executive Committee. 
 
 RULE 222. (Deleted 11/15/05 effective 1/1/06) 
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DIVISION 2 - THE BRANCH (Continued) 
 

PART 8 – BRANCH SHORT TRIPS 
 
 RULE 350 Branches may contract for, and use a public carrier (a bus company) for one -, two- 
or three-day trips without going through a travel agency.  The carrier must possess an active 
“Transportation Charter Class A Certificate” issued by the California Public Utilities Commission 
(CPUC) and have a Commercial Automobile Liability Insurance Policy that meets the requirement of 
CPUC General Order 101-E (a minimum of $5 million liability coverage).  Branches shall document 
these requirements on SIR Form 46 “Request for Approval of Branch Bus Trip” and SIR Form 48 “SIR 
Branch Bus Trip Checklist.”  (New 11/9/10) (Revised 11/8/11) 
 
 RULE 351 Bus companies shall furnish to the State Insurance Committee a “Certificate of 
Liability Insurance” that meets the requirements of CPUC General Order 101 E and names SIR as an 
additional insured to qualify as a SIR-Qualified Bus Company.  The Certificate of Liability Insurance, 
under the Certificate’s Description of Operations, shall state “Sons In Retirement. Inc., and all 
authorized Branches and members, are additional insured’s under the policy as respects General 
Liability and Automobile Liability coverage subject to the terms and conditions of the policy.”  
 (Revised 11/8/11) 
 
Based upon an approved Certificate of Insurance, the Insurance Committee shall notify the State Travel 
Committee to show the approved Bus Company as a SIR-Qualified Bus Company on the SIR website. 
After a company is listed on the approved list any branch may contract with an approved Carrier and 
document this approval on SIR Forms 46 and 48 for a specific trip planned by a branch.  
 (New 11/9/10) (Revised 11/8/11) 
 
 RULE 352 The Designated Member (DM) appointed by the BEC to mange a bus trip shall be 
responsible for trip literature and collect fares from, the participants.  He shall give the participants’ 
fares to the Branch Treasurer, who shall maintain a separate custodial sub-account in the branch 
financial records.  Just prior to the event, the Branch Treasurer shall prepare a check for the event 
payable to the bus company and give it to the DM for payment to the bus company.  (New 11/9/10) 
 
 RULE 353 Upon completion of a bus trip, the DM shall comply with the requirements of SIR 
Form 52A – Short Bus Trip Financial Rep[ort, detailing the disbursement of the trip’s funds and 
distribute it per distribution indicated on the form.  (New 11/9/10) 
 
      PART 9 – LUNCHEON COSTS FOR SIRinc OFFICERS  
 
 RULE 354 Remuneration for luncheon costs for SIRinc Officers visiting Branches or SIR 
Branch functions shall conform to the following: 
   a) When a Branch invites an Area Governor (AG) or any other SIRinc Officer to a 

luncheon or other SIRinc function the branch will pay; this includes the 
spouse or significant other. 

   b) When an AG or any other SIRinc Officer invites himself to a Branch luncheon 
or other SIR Branch function for official business he will pay and the SIR State 
will reimburse the SIRinc Officer. The SIRinc Officer will pay for the spouse or 
significant other, not the State.  

(Added 6/4/13) 
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Article 2 - General 

 
 RULE 365. The provisions contained herein are deemed necessary to protect the interests of 
SIR and to secure for their members the benefits of an effective and sound travel program. 
(Revised 6/6/06) 
 
 RULE 366. Travel events sponsored by SIR shall not obligate or commit it to any course of 
action or financial responsibility.  (Revised 6/6/06) 
 
 RULE 367. Only an active member of SIR, his wife or companion, and his guest(s) shall be 
entitled to participate in SIR travel events.  A relative of an active SIR member (meaning a parent, 
sibling, child or grandchild) and their companions, and the widow of a deceased member may also 
participate.  The number of guests participating in a SIR travel event shall not exceed the total number 
of active members, plus participating wives, companions and relatives.  (Revised 6/6/06) 
 
 RULE 368. (Deleted 11/10/09) 
 
 RULE 369. 
 

   a. To provide adequate funding for insurance coverage for each event involving 
travel outside the United States (including its Territories and Possessions), 
Canada and Puerto Rico, contracted by SIR, or any of its Branches, the  
amount of $7.00 shall be included in the fare to be paid by each participant for 
events offered on or after July 1, 2013 (Revised 6/4/13). 

   b. The BTC/Branch or State Committee DM authorized to sign SIR contract Form 50 or 
50B for the event, shall be responsible for notifying the Agency providing the goods 
or services that they shall collect, account for and remit all such funds, by a separate 
check, made payable to the Branch or State Treasurer.  The check should be issued 
no later than the event departure date.  The Branch Treasurer shall remit such funds 
received from the Agency to the SIR State Treasurer with the SIR Report Form 51 
within 7 days of receipt of the funds. (Revised 6/6/06) 

 
 RULE 370. Travel Prohibitions. 
 
   a. No member or participant in a SIR travel event shall receive or accept any personal 

gain from travel other than free passage or reduced fare passage, and actual 
expenses, including but not limited to, personal gain from travel provided in 
connection with familiarization trips, and actual expenses thereto, when such travel 
has been expressly authorized by the President or BEC in accordance with the 
provisions of the SIR Travel Code.  The above provisions also apply to Branch and 
State travel, bowling and golfing events when such travel has been expressly 
authorized by the President or BEC. 

   b. No member shall present any travel proposal to the BEC or State Board, nor shall 
such member vote upon any travel proposal or be designated as a DM or GL, for a 
travel, bowling or golfing event if the member, his wife or companion or relative has 
any financial interest in, or is an employee, agent or representative of an Agency that 
will be providing services for any portion of said travel, bowling or golfing event. 
(Revised 11/14/06) 
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Article 6 - State Treasurer 

 
 RULE 865. The State Treasurer shall keep and maintain, or cause to be kept and maintained, 
adequate accounts of the properties and financial transactions of the Corporation, including accounts of 
its assets, liabilities, receipts, disbursements and insurance matters. 
 
 RULE 866. State Treasurer submittals. 

a. On or before December 15th the Treasurer Elect shall submit to the President elect for 
his consideration a draft annual budget based upon prior years’ records and input from 
incoming Office Holders and Committee Chairmen, and the proposed amount of the 
annual branch assessment for the ensuing year.  The President shall submit an annual 
budget and the amount of the proposed annual branch assessment to the Board of 
Directors for approval at the January meeting.  The Board of Directors may revise the 
annual budget and the amount of the branch assessment as needed throughout the 
year.  The current approved budget shall be posted on the sirinc.org web site in the 
“State Treasurer Reports” section.  (Revised 4/16/01)  (Revised 6/3/03) (Revised 
11/13/12) 

b. December 31, March 31, June 30 and September 30 of each year the Treasurer 
shall invoice Chartered and Provisional Branches one quarter of the approved 
annual branch assessment in effect for that quarter.  The amount to be invoiced 
for each SIR Member shall be determined by dividing the quarterly assessment by 
the total number of active SIR members reported on Form 28 for the second 
month of the quarter preceding the invoice date.  The amount to be invoiced each 
branch is determined by multiplying the amount per active member times the 
number of branch members reported on that Form 28 Payment by each branch is 
due upon receipt of the invoice.  (New 11/13/2012) (Revised 6/4/13) 

 
 RULE 867. The Treasurer shall deposit all funds and other valuables in the name of, and credit 
to, the Corporation with such depositories as may be designated by the State Board. 
 
 RULE 868. The Treasurer shall disburse funds as specified below: 
 
   a. Payment of Expense Claim Vouchers as specified in Rule 38. 
   b. Payment of SIR products, services or activities that are supported by receipts and 

the cost of which does not exceed $1,500.00. 
   c. Payment of SIR products, services or activities in excess of $1,500.00 that have 

received prior authorization in writing from the State Board, or in the case of an 
urgent situation in writing from the State Executive Committee. 

    (Revised 11/13/12) 
d. Regardless of the above, the State Treasurer has the authority to pay, upon 

presentation of invoices, insurance premiums in the amount annually negotiated by 
the SIR State Insurance Chairman even though it may exceed $1,500.00. 

  (Revised 11/13/07) 
 
 
 
 
 
 
 
Revised (11/13/07), Revised and repaginated(11/13/12) Revised (6/4/13) 

- 53 – 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 

 
 


